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OS: M S Window s XP, Vista, Win 7
Brow ser  C om p a bility : IE  6 and above, 
M ozila Firefox, Google C hrom e
Web C am , Barcode Scanner
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O rganizing an event has m yr iad asp ects to be looked into and can be a dau nt-
ing p rocess w hether  you  are an O rganizer  of the event, or  an E vent M anage-
m ent fir m  and they not only have to ensu re that the O rganizers goals are m et 
and the sm ooth p lanning and execu on of all asp ects of the event, bu t also 
that the p ar cip ants have a p leasant and sa sfying exp er ience. The su ccess 
of an event requ ires a system a c set of w ell-p lanned and coordinated 
p rocesses that p rovide be er  ser vices resu l ng in com p lete sa sfac on of 
the organizers, clients and p ar cip ants.

One of the key asp ects of an event is the Registra on p rocess, and Rays p res-
ents “r E vent” that enables an organiza on in configu r ing the registra on 
p rocess sp ecific to an event, register  p ar cip ants either  online or  onsite, and 
then track the u sage of ser vices in an event. 

r E vent assists by first p roviding the E vent configu ra on m odu le. U sing this 
m odu le an E vent M anager  can configu re an event by defining the E vent 
loca on, start and end date, registra on typ es and their  fees, inclusion of 
A ssociates, Ser vices offered for  an event and any p references for  each 
ser vice, early registra on discou nts, and m u ch m ore. 

O nceOnce an event is configu red, r E vent has both an online registra on m odu le 
for  p re-registering p ar cip ants before the event and an onsite registra on 
m odu le for  on-the-sp ot registra on at the site of the event. Both registra on 
m odu les cap tu re all relevant infor m a on abou t p ar cip ants and Prefer-
ences, any sp ecial ser vice if requ ired, discou nts and p aym ent infor m a on.  
A lso du r ing registra on, r E vent can p r int badges w ith p hotograp hs, assign 
gate p asses and C heck-In the visitor. O n exi ng an event, the system  w ill track 
the checthe check-ou t of p ar cip ants. 

The system  can track ser vices u lized by the p ar cip ant su ch as kit tracking, 
lu nch and dinner  tracking, conference tracking and m u ch m ore. The system  
can also track all A ssociates related to a p ar cip ant and the ser vices u lized 
by the A ssociates. 

The system  p rovides a Rep or ng fu nc onality, w hich p rodu ces im p ortant 
rep orts su ch as Par cip ant Registra on, Registra on and Ser vice Tracking 
rep orts. The system  also p rovides addi onal key featu res for  system  u ser  
su ch as U ser  accou nt crea on, U ser  A ccess M anagem ent, Backu p  of System  
D ata, Im p ort and E xp ort.

TheThe E vent M anagem ent System  for m s a basis for  a p ow erfu l secu r ity 
p la or m  by registering all p ar cip ants and ensu res that the event has a 
centralized and com p lete record of p ar cip ants. It strengthens secu r ity, 
im p roves p rodu c vity, and the qu ality of ser vices to the p ar cip ants on an 
event.

Event Confi gura on
 O rganize an E vent Place, Tim e, Start &  
 E nd D ate
 C u stom  Registra on Typ es
 C u stom  Ser vices su ch as Kit alloca on,  
 Food, etc inclu ding Preferences
  Ser vices based on Registra on Typ es
 Badge D esign by E vent
 C u stom ized Fees and D iscou nts
Registra on
 O nline, O nsite Registra on
 C ap tu re Individu al Preferences
  Sp ecial Requ ests and Ser vices  
 D iscou nts and Paym ent Processing
 Badge Pr in ng and A ssignm ent
Par cipant Tracking
 Track Registra on
 Track E vent A endance
 Track Ser vice U liza on
User ManaUser Management
 U ser  crea on and A ccess
 System  A dm in A ccess
 E vent Sp ecific U ser  A ccess
Reports
 Registra on and Tracking
 E vent D ashboard
Addi onal Addi onal Features
 System  Backu p
 E xp ort to E xcel, PD F
 Im p ort D ata
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